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The Miss Pennsylvania Scholarship Organization, Inc.

Kathy Rashlich, Business Manager – Phone: (724) 664-2698  
Email: kathy_815@yahoo.com
Complete the form below and return it to the Business Manager (above); 

via Email to ensure a prompt response.

Event  _______________________________________________________________________

Sponsoring Organization  _______________________________________________________












         AM

Date of Event
 _______ / __________ /  __________  Arrival time:  _____________     PM






        AM




         AM

Appearance start time:     ____________   PM      Appearance Ending Time:  _______   PM   

Minimum appearance cost is for two hours duration; however, specific arrangements will be discussed with Business Manager.  $50 Booking fee due with event inquiry/agreement form submission. Please make all checks payable to M.P.S.O. 
Location:  ____________________________________________________________________

Street Address:  _______________________________________________________________

Please note the driving directions on last page.

City:  _______________________________    
State:   _____________

Planning Contact:  _____________________________________________________________

Phone #:   ______-______-___________        Fax:  _______-_______-_________

Email:       ____________________________.____       Cell Phone #:  _____-_____-_______

Billing Address:
____________________________________________________________

City:
_________________________________   State:   _____ 
Zip Code:  ________-_____
Event Contact:   ___________________________________  Cell Phone:  ____-_____-______

Event type:

Business Meeting

Training

Conference

Circle One

Trade Show

Awards Presentation

Banquet

Classroom visit

School Assembly
Parade



Miss America Local
Other ____________

Event Information/Format:   _____________________________________________________

Event Location:
Indoors
Outdoors

Talent Requested:    Yes
No

Circle choices






Planning contact will provide CD/Sound System

Event Attire:

Business Suit

Business Casual

Evening Wear

Circle Choices




Snappy Casual

Sporty Casual


Black Tie

Miss Pennsylvania’s Role in Event:  Please provide a detailed preliminary agenda if available from previous event.
Please check as appropriate, and all requested participation must be approved/arranged by Business Manager:

____  Speak  for  _____ minutes / hour       Topic requested  ____________________________

____  Talent performance:  _____ of pieces.  Please note timing on agenda.  

____  Special Celebrity Guest – sign autographs/mingle/ride float 

____  Present Awards

____  Emcee

____ Guest
____  Instruct:  Topic - _____________________________

____  Etc.:  ___________________    Performance area:  ___  Stage   ____ Floor   ____ Podium         

General description of Miss Pennsylvania’s role or elaboration on speaking topics as relating to your organization:  

State Traveling Companion:  Miss Pennsylvania always travels with an assigned State Traveling Companion or STC.  The STC must always be seated beside or in close proximity to Miss Pennsylvania for security and assistance purposes.  The STC must travel in the vehicle with Miss PA for parades.  Meals, lodging, and/or transportation must always be provided by the organization for the STC along with Miss Pennsylvania.
Press Conference or Media Presence:   The sponsoring organization should make any and all arrangements for press interaction with Miss Pennsylvania at your event.  Miss Pennsylvania should be accompanied by her State Traveling Companion in the presence of all media, along with a representative from your organization. 










                                         AM

Press coverage arranged:       Yes
No

Date:  ____/____/____  Time:  _______ PM

Location:         _________________________________________________________________

Expenses:  
In addition to the agreed appearance fee, you are responsible for the following expenses incurred by Miss Pennsylvania and her State Traveling Companion while traveling to and from your event.  You will receive a billing statement within 15 days of the event completion.  
Additional fees include: 
Tolls & Parking Fees  -  receipts will be provided to Business Manager and noted on invoice


Meals for Miss Pennsylvania and State Traveling Companion if not included in 


     Event if Miss PA is required to be in transit during meal times.  Meals will be


     purchased with economy in mind.


Fuel Charges – will be billed based on fuel consumption from Miss PA’s home base to destination.  If Miss PA is booked at multiple events during the time of your event, fuel costs may be shared.





Flight – May be arranged by the Business Manager, but paid by sponsoring 





Organization if agreed upon during planning.





Overnight accommodations – below .

Expenses, Continued:  THESE CHARGES ARE DESIGNED TO RECOVER OUR EXPENSES INVOLVED IN BRINGING MISS PENNSYLVANIA TO YOUR EVENT.  THE MISS PENNSYLVANIA SCHOLARSHIP ORGANIZATION IS A NON-PROFIT ORGANIZATION THAT IS ENTIRELY STAFFED BY UNPAID VOLUNTEERS.

ORGANIZATION FEE: 
$                      as agreed with Business Manager

Note:  Cost does not include mileage or additional costs as noted above that will be included after appearance.  BOOKING FEE AND APPEARANCE FEE MUST BE PAID PRIOR TO MISS PENNSYLVANIA APPEARING AT YOUR EVENT.
Remittance of Fees:  While the booking arrangements are made with the Business Manager, all booking and appearance fees should be remitted directly to the Treasurer of Miss Pennsylvania Scholarship Organization, at:

Miss PA Scholarship Organization, P. O. Box 60072, Pittsburgh, PA  15211

Please make checks payable to M.P.S.O.           
OVERNIGHT ACCOMMODATIONS:


Overnight accommodations will be required at your organization’s expense – or by hotel company/chain donation arranged by your organization – if your event is located more than a one hour drive from the Lehigh Valley area and will end after 10PM OR start before 8:30AM.  Reservations for accommodations are to be arranged and paid directly by your organization and in your organization’s name with confirmation provided below.  For privacy and security reasons, we ask that Miss Pennsylvania’s stay be kept confidential.  Accommodations required are:  non-smoking room with 2 double beds.

_____/_____/_____

_____________________ 

_____-____-______

   Date of reservation      
 
       Confirmation number


          Phone #

Name of hotel/motel:   __________________________________________________________

Address/City:   ________________________________________________________________

Directions:  ___________________________________________________________________

Attach/enclose map if possible
Thank you for scheduling Miss Pennsylvania to assist your organization in your event.  We look forward to working with you.  Please feel free to contact the Business Manager with updates as needed.  The Business Manager will contact you within one week of the event to confirm that details remain the same or provide additional details on the time schedule for Miss Pennsylvania based on additional events in her schedule.

MPSO Federal Tax ID #:  232744627

Confidentiality Notice:  
This document may contain confidential information that may be legally privileged and is intended only for the use of the individual or the addresses named above.  If you are the intended recipient, you are hereby notified that any disclosure, copying, distribution or taking any action in reliance on the contents of this document is strictly prohibited.  If you have received this in error, please notify us by telephone as soon as practical so that we can be assured that the correct person receives this information.  Thank you.
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